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 Institution: The University of Tennessee at Chattanooga 

Address: International Programs Office, 615 McCallie Avenue, Dept. 1751, Chattanooga, TN 37403 USA 
Institution website: http://www.utc.edu 
International Programs Office website: http://www.utc.edu/exchange  
International Programs Office Facebook Page: https://www.facebook.com/utcstudyabroad  
UTC Exchange Students 2014-15 Facebook Group: https://www.facebook.com/groups/267224250105825/  

  

 Contact Details 
 

 
International Programs Team  

Quick List – who to call for what questions  
 

Contact Information 

 

Hubert L. Prevost, Director 

 Advising 

 Course Registration & Financial Aid 

 Emergency Contact 
 

 
Office:   01-423-425-4735 
Home: 01-423-238-2082 
Cell:   01-423-504-5950    
Hugh-Prevost@utc.edu 
 

 

Kristin M. Labs, Assistant Director 

 Advising 

 International Student Organization & Cultural Ambassador Program 

 Emergency Contact 
 

 
Office:   01-423-425-4741 
Cell:      01-802-275-8968 
Kristin-Labs@utc.edu 
 

 

Joyce Blevins, Administrative Specialist 

 Scheduling Appointments 

 Grading and Transcripts 

 Billing 
 

 
Office:   01-423-425-4735 
Joyce-Blevins@utc.edu 
 

 
 Application Process 

Please go on this website: https://ssb.utc.edu/cbanpr/bwskalog.P_DispLoginNon to begin the UTC admissions 
process.  Click on ‘First Time User Account Creation’ just beneath the login button. You will need to apply as a 
“UG  STUD. Exchange Program” student (Option “S”) on application type.  You will also be applying for the 
“FALL 2014” or “SPRING 2015” term.  Contact the International Office if you want to apply as a graduate 
student. Please go ahead and pay the required admission fee, which you will be prompted to do at the end of 
the online application form.    
 

Please complete this initial step as quickly as possible, so that we can get you into our system, assign you a UTC 
ID number, and have the admissions office assign you a UTC student registration number.  Both of these 
numbers are very important in the course registration process.  Please let the International Programs Office 
know when you have completed the online application; if possible, email the office a copy of the admissions 
application. 
 

Note:  Please remember the LOGIN and PASSWORD that you have used to complete your UTC application.  You 
will need it again to access your account! 

 
 

 

http://www.utc.edu/
http://www.utc.edu/exchange
https://www.facebook.com/utcstudyabroad
https://www.facebook.com/groups/267224250105825/
mailto:Hugh-Prevost@utc.edu
mailto:Kristin-Labs@utc.edu
mailto:Joyce-Blevins@utc.edu
https://ssb.utc.edu/cbanpr/bwskalog.P_DispLoginNon


The University of Chattanooga at Tennessee Information Sheet for Academic Year 2014-15  3 

 
A complete exchange application includes the following: 

 Completion of the UTC online admissions application  

 Completion of the J-1 Student Information Form (to be sent by UTC International Office) 

 An original official academic transcript showing all previous university studies and grades received 

 An updated official academic transcript of current semester/term, once completed  

 A copy of the photo page of the student’s passport 

 A confirmation of English language skills (TOEFL Score or confirmation/letter of recommendation from home 
institution)  

 A list of course choices (see Academic Notes - below)  

 Completed UTC Immunization Form (see Medical Requirements - below) 
 
Application materials can be emailed initially but a hard copy will be required before the deadline.  

Application 
Deadlines 

Fall semester 2014 – April 30
th

, 2014 
Spring semester 2015 – October 15

th
, 2014 

Application deadlines above apply to the dates when a student’s online admissions application must be 
submitted. Completed exchange application deadlines are: Fall 2014 – May 15

th
 and Spring 2015 – Nov. 15

th
  

Course registration 
Fall semester – opens March 31

st
, 2014 (on-line)  

Spring semester – opens November 3
rd

, 2014 (on-line) 

Course registration dates refer to the beginning of registration; each student is able to register once all 
application materials are received and processed –the student is then given an advisement PIN. 

 

 Academic Notes & Class Registration 
A student’s home institution sets the policy regarding the award of credit for coursework completed at UTC. All 
undergraduate students must enroll in a minimum of 12 U.S. credit hours, and graduate students a minimum of 
9 U.S. credit hours.  
 

To search for courses, go to: https://ssb.utc.edu/cbanpr/zzckschd.p_disp_dyn_sched/ and select the appropriate 
term. To view course descriptions, click on ‘View Catalog Entry’. 
 

Please review and select the UTC classes that you are interested in taking, talk those options over with your 
home university professors and advisors, and then send your course choices with your completed application.  
(You will not, however, be able to register until you have completed the online admissions process, received a 
UTC ID#, and have sent me your current transcript and your immunization form.) 
 
Note:  When sending a list of course choices, please send the following for each course: CRN #, department, 
course #, section #, course title (for example:  40287 ENGL 2130 0 Survey of American Literature). Please pay 
attention to all required pre-requisites, as these must be met for a UTC department head to approve class 
choices.  If you have questions about whether your courses meet the pre-requisites for a particular course, email 
the International Programs Office and we will work with you on this.  Once we agree on the schedule and when 
you have finalized your online application process and been accepted for study at UTC, then your course 
choices will be sent to appropriate department heads for approval.  After those override approvals are done, our 
office then can send you your advisement code so that you can register online for classes.   
 

If you or your advising professors at your university have questions about any of the classes, please call or email 
the International Programs Office, and we will offer an answer or opinion.  It is essential that we start this 
process quickly.  As on your campus, there are popular or required courses that fill up quickly and science, 
business, and general education classes will be the first to reach capacity.   
   

 Medical Requirements/Health Insurance 
The state of Tennessee requires that all students born after 1956 provide the university documentation of 
immunization with two (2) live measles vaccinations after age 12 months, unless inadvisable due to pregnancy, 
allergy to vaccine, or other valid medical reason.  

https://ssb.utc.edu/cbanpr/zzckschd.p_disp_dyn_sched/
https://ssb.utc.edu/cbanpr/zzckschd.p_disp_listcrse?term_in=201040&subj_in=ENGL&crse_in=2130&crn_in=40287
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Additionally:  
Meningitis:  New incoming students, who are less than 21 years of age, who will be residing in on campus 
housing, must have documentation of a dose of conjugate vaccine at greater than or equal to 16 years of age. 
Any student not residing on campus who has not received a dose of conjugate vaccine within the past 5 years 
may choose to be vaccinated to reduce the risk of meningococcal disease 
 

Go to: http://www.utc.edu/student-health-services/immunizations.php print this form, fill it out completely, 
and send it to our office with your application materials as soon as possible.  You will not be able to register 
for classes until we have this record. Note: the website and the form instruct you to send this directly to the 
Health Services Office at UTC, however our office needs a copy so send this to the International Programs Office 
with all your other application materials.   
 
The University of Tennessee at Chattanooga requires every student studying at the university to have health 
insurance coverage. The International Programs Office can assist you in purchasing insurance during 
orientation. 

http://www.utc.edu/Administration/UniversityHealthServices/  
 

 Accommodation  
We have already arranged for your on-campus housing.  You will be staying at South Campus in the UTC Stophel 
Apartments (http://www.utc.edu/housing/apartments/stophel.php).    You will share the apartment with three 
of our other exchange students – (all housing suites are either all female or all male suites).   One of your three 
roommates may be one of our student UTC Cultural Ambassadors.  We have recruited several of our returning 
study abroad students who have requested to live with our new incoming exchange students in our “GO 
GLOBAL” Living Community. 
 

You must have completed and submitted all application materials and received a UTC ID before applying to 
housing. You will use your assigned UTC ID and your password (created when you start the admissions 
application) to complete the housing application.  
 

To apply for housing, go here: http://www.utc.edu/housing/ and click on the red ‘apply for housing’ button in 
the middle of the page. Then select the ‘Fall 2014 Transfer Student’ option. Notes on completing the 
application: you ARE guaranteed housing because you are part of our Go Global TLC and we have a reserved 
room for you. You DO need to pay the $25 housing application fee; however you DON’T need to pay the $225 
pre-payment. ONLY use these browsers when completing the housing application: Firefox or the most recent 
version of Microsoft Explorer. When selecting your residence hall preferences (you must select three), be sure to 
list STOPHEL as your first choice; you can select any others for your 2nd and 3rd choices.       
  

 Orientation & Program Dates 
You must arrive in Chattanooga on the official arrival date to insure that you can check into the residence hall 
that day and get ready for our Orientation the next morning.  Arriving on this date will also allow you to: 

 Receive a pick-up at the Chattanooga airport, shuttle or bus station; 

 Get your Mocs ID card; 

 Move in to your assigned residence hall room, and 

 Prepare for the Orientation session.  You will be oriented with our new incoming national and 
international exchange students and be able to meet some of our own “UTC Cultural Ambassadors” and 
faculty who will help with your orientation. 

http://www.utc.edu/student-health-services/immunizations.php
http://www.utc.edu/Administration/UniversityHealthServices/
http://www.utc.edu/housing/apartments/stophel.php
http://www.utc.edu/housing/
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 Grading System 

Academic information useful to participants: 
Assessment methods differ from class to class. Some classes are assessed through periodic exams, major papers, 
group projects, homework, unscheduled quizzes, and class participation. 
 
Grading scale is as follows: 
A=superior=4 points 
B=commendable=3 points 
C=acceptable=2 points 
D=marginal=1 point 
S=given for courses graded on a satisfactory/no credit basis 
NC=failure to complete satisfactory/no credit course 
I=incomplete 
F=unqualified failure 
W=withdraw from course. 
 
Number of classes a typical student takes per term: 4-5 
Number of hours per week typical student spends in class: 12-15 
Number of weeks per term: 15 
 

 Transcript Issuance 
Students MUST request official transcripts prior to departure from campus. The UTC International 
Programs Office will send student transcripts to designated staff or faculty on your home campus. 
Transcripts are available once faculty post final grades, approximately two weeks after final exams. 
 

 Estimated Expenses 
$250 per month 
$500 per semester for books (approximately)--if student is in the sciences or engineering the cost of books could 
be higher 
$650 meal money (approximately)—every student living on campus is required to have this; the funds are put 
on a student’s MOCS card once they arrive on campus 
$175 Required Orientation/Activity Fee 
 

 Visa Requirements 
You will need to apply for a student visa to attend UTC for a semester or a full year. The J-1 Student 
Information Form will be used by UTC’s International Programs Office to issue you an immigration 
document called a DS-2019, which you will then take to your nearest consulate or embassy to apply for 
your visa. Our office will also supply you with an official letter of acceptance, which you will also take 
with you to obtain your visa.  
 

 Fall Semester 2014 Spring Semester 2015 

Official Arrival Date August 13, 2014 January 5, 2015 

Orientation August 14-15,2014 January 6, 2015 

Registration opens March 31, 2014 opens November 3, 2014 

Classes Begin August 18, 2014 January 7, 2015 

Classes End December 1, 2014 April 21, 2015 

Examination Period December 3-8, 2014 April 23-29, 2015 

Vacation Periods 
Labor Day: Sept. 1; Fall Break: Oct. 20-21; 
Thanksgiving: Nov. 27-30  

Martin Luther King: Jan. 19; Spring Break: 
March 16-22; Spring Holiday: April 3 

Official Departure Date December 9, 2014 April 30, 2015  
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 Traveling  
PLACES TO STAY for participants who cannot avoid arriving before the official arrival date and/or after office 
hours (cost paid by participant): 
 

The Crash Pad - outdoor adventure hostel 
Website: http://www.crashpadchattanooga.com/  Estimated cost per night: $27 per night for single bunk or $70 
per night for private room (includes taxes and daily breakfast) Distance from institution: 30-minute walk 
 

Days Inn – traditional hotel 
(call UTC International Programs Office to make arrangements) 
Estimated cost per night: $80-85 per night Distance from institution: 7 blocks 
 

 How To Get To Chattanooga 
Before leaving home, please send the UTC International Programs Office your itinerary with exact date and 
time of your arrival. In making travel plans, you should allow enough time for both air travel and ground 
transportation in order to arrive at the host campus during regular office hours. 
 
From point of arrival in host country to city/town nearest institution: 
Atlanta, Georgia--Shuttle Bus (2 hours approx. - cost varies, see websites below) 
Nashville, Tennessee--Shuttle Bus (2 hours approx. - cost varies, see websites below) 
 
Transportation Options (online booking available): 
http://www.groomechattanooga.com/  
http://www.megabus.com  
 
From within city/town to institution: 
The UTC International Programs Office runs a Cultural Ambassador Buddy Program and arranges to have a UTC 
student meet and greet our incoming exchange students at your point of arrival in Chattanooga (airport, bus 
station, etc.). They will then bring you to campus and assist with housing check-in and settling in on campus.  
 
As soon as you know have a confirmed travel itinerary, please send it to our office so we can begin confirming 
your pick-up with a Cultural Ambassador Buddy.  
 

 UTC and Chattanooga Facts  
“Scenic City of the South” 

MAIN ATTRACTIONS  

 Tennessee Aquarium: www.tnaqua.org 

 Ruby Falls and Rock City: http://www.lookoutmountain.com/ 

 Chattanooga Choo Choo: www.choochoo.com 

 Creative Discovery Museum: www.cdmfun.org 
NEWS AND WEATHER  

 Chattanooga Weather:    
http://forecast.weather.gov/MapClick.php?CityName=Chattanooga&state=TN&site=MRX&lat=35.0662&lon=-85.257  

 Chattanooga Times Free Press: http://timesfreepress.com/ 
IMPORTANT CHATTANOOGA WEBSITES 

 Chattanooga Fun http://www.chattanoogafun.com/ 

 City of Chattanooga http://www.chattanooga.gov/ 

 Visitor Information http://www.chattanoogafun.com/visitors-guide/ 

 Chattanooga Sports  http://www.chattanoogasports.org/ 

 

http://www.crashpadchattanooga.com/
http://www.groomechattanooga.com/
http://www.megabus.com/
http://www.tnaqua.org/
http://www.lookoutmountain.com/
http://www.choochoo.com/
http://www.cdmfun.org/
http://www.weatherpages.com/TN/Chattanooga.html
http://forecast.weather.gov/MapClick.php?CityName=Chattanooga&state=TN&site=MRX&lat=35.0662&lon=-85.257
http://timesfreepress.com/
http://www.chattanoogafun.com/
http://www.chattanoogafun.com/
http://www.chattanooga.gov/
http://www.chattanoogafun.com/visitors-guide/
http://www.chattanoogasports.org/
http://www.chattanoogasports.org/

